
Workers’ Compensation 
VSDP/Work Related Disability 

 
CASE I – Less than 21 Days 

 
Joan Jones was injured at her place of employment on 5/5/2005 at 3:30 p.m.  Joan notified her supervisor as well as Human 
Resources. Human Resources completed the necessary paperwork to start the Workers’ Compensation claim.  She left work at 4:00 
p.m. to the approved Workers’ Compensation physician.  At that time, the agency used 1 hour of other leave to cover Joan’s last hour 
of work. 
 
Joan is also a participant in VSDP. VSDP has initially started the employee as Non-Work Related VSDP pending approval from MCI 
concerning the Workers’ Compensation Claim.   Joan’s salary each pay period is $1151.13.  
 
 
DAYS OF INCOME REPLACEMENT ARE AS FOLLOWS: 
 
 NON WORK RELATED      
 
 5/13 -  6/06    100%     
 6/07  - 7/01      80%     
 7/02  - 9/14      60%     
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Workers’ Compensation 
VSDP/Work Related Disability 

 
CASE I – Less than 21 Days 

 
 
Pay Period 4/25-5/9/2005 
 
Payroll and Leave Impact  VSDP Impact 
4/25 –5/5        72 Hours Regular Pay VSDP is in effective 5/13. 
 
5/6 – 5/9          16 Hours Leave   

               
 
 
11 work days in period 
$1151.13  divided by 11 days = $104.65 per day 
 
11days (88 hrs) – ( 72 hours worked and 16 hours leave usage)        
 

Regular: 11 days  @ $104.65 = $ 1151.13  Leave employee Salary Automatic 
 
Please Note - We are paying Non-Work Related VSDP Benefits to the employee 
until the OWC determines the status of the employee’s claim. Once the claim is approved, the processor will need to reclassify the 
payments into the correct Special Pays. Once the Workers’ Compensation claim is approved, only child 
support deductions, employer paid deductions, and direct deposit deductions are 
allowed on a Special Pay 02 payment. Deductions are allowable on any supplemental payment.   
 
 
 
 
NO PAYROLL TRANSACTION IS REQUIRED FOR THIS PERIOD. 
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Workers’ Compensation 
VSDP/Work Related Disability 

CASE I – Less than 21 Days 
 
Leave transactions will need to be keyed to show Joan’s absence from work.   
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Workers’ Compensation 
VSDP/Work Related Disability 

 
CASE I – Less than 21 Days 

 
 
Pay Period 5/10-5/24/2005 
 
 
Payroll and Leave Impact    VSDP Impact 
5/10 – 5/12        Leave usage for waiting period.    VSDP is in effective 5/13. 
5/13 – 5/24        VSDP     
 
 
 
11 work days in period 
 
$1151.13 divided by 11days = $104.65 per day 
 
3 Days (24 hours) – (Leave Usage) 
  
 Regular Pay:    3 days @ $104.65 =        $  313.94 
 
8 Days (64 Hours) – (VSDP) 
 
 Special Pay 61: 8 days @ $104.65 =       $ 837.19 
 
Total:             $1151.13 
 
 
Example 1 Worksheet shows this calculation.  
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Workers’ Compensation 
VSDP/Work Related Disability 

CASE I – Less than 21 Days 
 
 
PAYROLL WILL NEED TO KEY A TIME CARD SHORT SCREEN for Joan. 
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Workers’ Compensation 
VSDP/Work Related Disability 

 
CASE I – Less than 21 Days 

 
PAYROLL WILL NEED TO KEY SPECIAL PAYMENT AS REGULAR PAYMENT for Joan. 
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Workers’ Compensation 
VSDP/Work Related Disability 

CASE I – Less than 21 Days 
PAYROLL WILL NEED TO KEY DEDUCTION OVERRIDES for Joan. 
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Workers’ Compensation 
VSDP/Work Related Disability 

CASE I – Less than 21 Days 
 
Leave transactions will need to be keyed to show Joan’s absence from work. 
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Workers’ Compensation 
VSDP/Work Related Disability 

CASE I – Less than 21 Days 
 
 
Joan returns to work full time on May 25th.  Her VSDP claim is closed.  On May 30th, the agency receives notification from VSDP and 
MCI that Joan’s Workers Compensation Claim has been approved.  At this point, Joan’s Workers’ Compensation claim did not exceed 
the required 21 days.  A new action report is received at the agency reflecting the approval of the Workers’ Compensation claim, and 
an ending date of 5/24/2005.   
 
 
 
THE NEW DAYS OF INCOME REPLACEMENT ARE AS FOLLOWS: 
 
 WORK RELATED      
 
 5/13 -  8/05    100%     
 8/06  - 8/30      80%     
 8/31  - 9/14      60%  
 
 
 
The agency will have to recalculate Joan’s payment for the period of 5/10-24 to reflect the Workers’ Compensation payment and 
VSDP Workers’ Compensation Benefit.  
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Workers’ Compensation 
VSDP/Work Related Disability 

CASE I – Less than 21 Days 
 
 
Pay Period 5/10-5/24/2005 – WORKERS’ COMPENSATION APPROVED Recalculation 
 
 
Payroll and Leave Impact    VSDP Impact 
5/10 – 5/12        Leave usage for waiting period.    VSDP is in effective 5/13. 
5/13 – 5/24        Workers’ Compensation and VSDP     
 
 
15 Total Days in period 
11 work days in period 
 
$1151.13 divided by 11days = $104.65 per day 
 
3 Days (24 hours) – (Leave Usage) 
  
 Regular Pay:    3 days @ $104.65 =        $  313.94 
 
Workers’ Compensation Payment 
 
 Special Pay 002: 12 days @ $ 52.12 =       $ 625.42 
 
VSDP Workers’ Compensation Payment 
 
 Special Pay 062:        $1151.13 - 313.94 – 625.42 =      $ 211.76  
 
Total:             $1151.13 
 
Example 2 Worksheet shows this calculation.   
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Workers’ Compensation 
VSDP/Work Related Disability 

CASE I – Less than 21 Days 
Payroll will need to key an adjustment for Joan in the Pay Period 5/25-6/09/2005 using the HTPSA screen.   No other adjustments 
are needed. 
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Workers’ Compensation 
VSDP/Work Related Disability 

 
CASE I – Less than 21 Days 

 
 

 12



Workers’ Compensation 
VSDP/Work Related Disability 

 
CASE II – More than 21 Days 

 
In Case II – We are using the same case as before but extending her absence from work until June 9th.  At that time, Joan 
returns to work on June 10th, but since the case went beyond 21 days, Workers’ Compensation will reimburse the agency for 
the first 7 days.  At that time, the agency will have to recalculate the employee’s leave usage for the waiting period as well as 
doing the manual adjustments to the employee’s payroll records. 
 
Recalculation of leave usage for Waiting Period: 
 
Employee Semi-Monthly Salary                 $ 1151.13 
Weekly WC Indemnity Benefit                        364.83 
Weekly Indemnity Benefit divided by 7            52.12 
Hourly Indemnity Benefit         6.52  
 
 
CALCULATION OF LEAVE USAGE FOR THE WAITING PERIOD: 
Because Joan’s WC case extended more than 21 days, the first 7 days of the claim become 
reimbursable. The following shows how to calculate the leave usage for that period. 
 
1. EE’s Annual Salary:  $  26,627.12 
2. EE’s Weekly Salary:  $        531.29 
3. WC Weekly Indemnity Benefit  $        364.83 
4. WC weekly benefit divided by weekly salary      .687 
5. Daily WC Hours (Result of step 4 times 8 hours)      5.49 
6. Daily leave usage (8 hours minus step 5)       2.51 
7. Leave usage (5 times 2.51)                 12.55 
8. Number of WC leave hours (5 times 5.49)    27.45 
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Workers’ Compensation 
VSDP/Work Related Disability 

CASE II – More than 21 Days 
 
Pay Period 4/25-5/9/2005 - Recalculation 
 
Payroll and Leave Impact  VSDP Impact 
4/25 –5/5        72 Hours Regular Pay VSDP is in effective 5/13. 
 
5/6 – 5/9          5.00 Hours Leave 
 
5/6 – 5/9         11.00 Hours Workers’ Compensation    

               
 
11 work days in period 
$1151.13  divided by 11 days = $104.65 per day 
$ 104.65 divided by 8 hours   =  $  13.08 per hour    
 
Regular Pay Due: 

77.00 hours  @ $ 13.08 =        $ 1007.24  
 
Workers’ Compensation due 
 

Special Pay 002:  11 Hours @ $ 6.51 per hour =        $    71.92 
 
 
VSDP Workers’ Compensation Payment 
 
 Special Pay 062:        $1151.13 – 1007.24 – 71.92 =     $    71.97  
 
Total:             $ 1151.13 
 
Example 3 Worksheet shows this calculation.   
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Workers’ Compensation 
VSDP/Work Related Disability 

CASE II – More than 21 Days 
 

Payroll will need to key an adjustment for Joan in the Pay Period 5/25-6/09/2005 using the HTPSA screen. (In addition to the 
previous adjustments) 
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Workers’ Compensation 
VSDP/Work Related Disability 

CASE II – More than 21 Days 
 
Leave Maintenance will need to be performed to account for the approval of Workers’ Compensation and the case going over 21 days. 
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Workers’ Compensation 
VSDP/Work Related Disability 

CASE II – More than 21 Days 
 
Pay Period 5/25-6/09/2005 
 
 
Payroll and Leave Impact    VSDP Impact 
5/25 – 6/09        Workers’ Compensation and VSDP    VSDP is in effective 5/13. 
     
 
 
 
12 work days in period 
 
$1151.13 divided by 12 days = $ 95.93 per day 
 
Workers’ Compensation due 
 

Special Pay 002:  16 Days @ $ 52.12 per day =        $   833.90 
 
 
VSDP Workers’ Compensation Payment 
 
 Special Pay 062:        $1151.13 –  833.90 =       $    317.23  
 
Total:             $ 1151.13 
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Workers’ Compensation 
VSDP/Work Related Disability 

CASE II – More than 21 Days 
 

PAYROLL WILL NEED TO KEY SPECIAL PAYMENT for Joan to reflect her Workers’ Compensation Payment and VSDP 
Workers’ Compensation Benefit. 
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Workers’ Compensation 
VSDP/Work Related Disability 

CASE II – More than 21 Days 
 

PAYROLL WILL NEED TO KEY A TIME AND ATTENDENCE for Joan of $.01 to allow her deduction override for VRS benefits 
to process. 
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Workers’ Compensation 
VSDP/Work Related Disability 

CASE II – More than 21 Days 
PAYROLL WILL NEED TO KEY DEDUCTION OVERRIDES for Joan. 
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Workers’ Compensation 
VSDP/Work Related Disability 
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CASE II – More than 21 Days 
 
Leave transactions will need to be keyed to show Joan’s absence from work.  



Workers’ Compensation 
VSDP/Work Related Disability 
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CASE II – More than 21 Days 

 
 
Joan returned to work on June 10th.   The agency received the reimbursement checks 
from MCI on June 14th.  At that time, the agency reconciles the Workers’ Compensation 
Payments made to the employee with the reimbursement checks.  At that time, all monies 
agree.  If they do not agree, an audit would have to be performed to ascertain where an 
error occurred, and make any adjustments needed.   
 


